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General Professional Duties

A person employed in this school shall –
a) Carry out the general professional duties of a school teacher under the reasonable direction of the Principal and according to the policies of the Board of Trustees and the requirements of the School Charter.

Professional Duties

The following duties shall be deemed to be included in the professional duties which a school teacher shall be required to perform.

	a) 
	Planning and preparation of courses and lessons.

	b) 
	Teaching according to the educational needs of the students assigned to her/him, including the setting and marking of work to be carried out by the students completing their courses of study.

	c) 
	Assessing, recording and reporting on the development, progress and attainment of students.

	d) 
	Making records of and reports on the personal and social needs of students as required by the school.

	
e)

(e) 
	Promoting the general well-being of students.

	f)
	Communicating and consulting with the parents of students in accordance with school policy and participating in meetings arranged for this purpose.

	g)
	Providing or contributing to oral and written assessments, reports and references relating to individual students and groups of pupils.

	h)
	Reviewing from time to time her/his methods of teaching and programmes of work, and participating in arrangements for her/his further training and professional development as a teacher.

	i)
	Advising and co-operating with the Principal and other teachers on the preparation and development of courses of study, teaching materials, teaching programmes, methods of teaching and assessment, and pastoral arrangements.

	j)
	Maintaining good order and discipline among the students and safeguarding their health and safety both when they are authorised to be on the school premises and when they are engaged in authorised school activities elsewhere.

	k)
	Participating in meetings at the school which relate to the curriculum for the school or the administrative organisation of the school, including pastoral arrangements.

	l)
	Taking such part as may be required of her/him in the review, management and development of activities relating to the curriculum, organisation and pastoral functions of school.

	m)
	Supervising classes, on the reasonable direction of the Principal, where the regularly assigned teacher is not available and a relief teacher cannot be made available.

	n)
	Contributing to and/or involving him/herself in College activities outside the classroom, where appropriate.

	o)
	Carrying out administrative duties, including attending assemblies and registering the attendance of pupils.



