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     TAWA COLLEGE





   JOB DESCRIPTION




        Teacher Aide
Responsible to:                     The position is responsible to the Head of the Learner                                

                                               Support Department


Salary:                                   The position is covered by the Support Staff in Schools   

                                               Collective Employment Agreement. Hourly rate is based 
on qualifications and experience. This position is fixed term during term time only. 

Functional Relationships:   Teaching Staff


                                   Teacher Aides

                                               Executive Officer

                                               Main Office Staff




           Students

Dimensions:                          The primary role is one of providing classroom support                            

students with learning, behavioural or emotional  needs.  The tenure of the position is subject to the enrolment of such students and any necessary funding requirements. The Teacher Aide role is to support
the classroom teacher. This may include 1 to 1 assistance, group work or include assisting students to complete direct tasks; with the use of the computer; with game and activities where necessary; to develop independence and life long skills; outside classroom activities. 
Any activities involving students outside the classroom must be cleared with HOD Learning Support beforehand.
Key Tasks and Responsibilities:
	Key Tasks
	Reasons/ Outcomes

	Develop effective professional relationships with students so that they feel safe, relaxed and motivated to learn.
	Improved learning environment in which learning is enhanced.

	Be supportive of students.
	All students will experience success in learning at their level of ability.

	Be supportive of the teacher’s role as the person in charge of the classroom.
	Teachers have ultimate responsibility for, and control of, their classrooms, including student programmes and behaviours.

	Recognise the individuality of every student while facilitating their learning.
	All students develop skills in working independently and cooperatively.

	Maintain an environment where there is praise and positive reinforcement.
	All students feel able to share ideas and will enforce each other’s learning.

	Remove students from situations where safety of self or others becomes an issue. Supervise if directed.
	All students safety must be ensured in classrooms and grounds.

	Complete tasks as requested.
	

	Be aware of procedures to resolve misunderstandings and disputes. Immediately refer to appropriate personnel
	Refer to Staff Handbook to ensure correct procedures are followed.

	Attend IEP Meetings as requested.
	Student learning is pivotal on programmes meeting their needs.

	Be professional and support colleagues at all times
	On time; discreet and non intrusive; appropriate dress


Key Attributes:
· Have an empathy with students

· Be able to communicate clearly and concisely

· Be flexible and adaptable

· Be able to recognise that dealings with students and teachers within the classroom are confidential

· Successfully undergo a police vet.
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